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Performance Appraisal Form
Non-Teaching Staff

Matme of the Stall

Fosition Title

Dage of Entry into Service

Qualification

Detalls of Current Responsibilities ¢

1. PROFESSIONAL COMPETENCE

5 Mo, T Excellent| Good | Satisfactory

KEnowledge of rules, regulation
and procedure of University

Ahility o organize worl and
carry it out

Ability to learn and perform
new duties

Capacity to supervise or beam
varker

Diligence and sensc of
responsiblicy

II. FERFORMANCE

5, Nao, Excellent| Good | Satisfactory| Average

Awarceness of policies and
procedures of the institution?

Malntenance of Files, Records

Accuracy & Speed of wark

Neatness & tidiness of work

Punctuality in affice and
sk completion
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ATTITUDE

Excellent| Good | Satisfactor | Average
¥

| Copperationwith your

| colleagues?

Mutual motivation with your
colleagues?

Cooperation to the necds of the
public{Parents, Business
Azsociates, Vendors, Well
Wighers althe College)?
Rappert with the public when
interact with them?

Sense of gratitude towards
team members and guest?

Declaration

I hereby declare that the Information provided is true to the best of my knowledge.

Place:-

Date:- Mame and Signature of staff

Fage 7o of 73




